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➢ Established “Digital Knowledge Center” for students and teachers of the

University.

➢ Established Archival section to preserve historical documents in the form

of Manuscripts, Reports, etc.

➢ Inter-Library Loan facility to affiliated colleges and Recognized

institutions.

➢ Guidance in respect of technical and organizational matters relating to

libraries is extended, when asked for by affiliated colleges and

Institutions.

➢ Time saving information and other services to students and teachers.

➢ Established Department Libraries under school concept.



➢ Reservation of seats is not permitted. Books and other
articles left for any length of time on chairs and tables
may be removed by the library staff.

➢ Users must be decently dressed and conduct themselves
properly in the Library.

➢ The Library staff on duty has the right to request a user
to leave the premises if he / she is found to be violating
any of the Library rules.

➢ The Library will not accept responsibility for the loss or
misplacement of personal belongings.

➢ In case a book/s issued by Library to a member is/are
misplaced or lost then the fine is 150% cost of the book



➢ Smoking is not permitted in the Library.

➢ Consumption of food and drinks is not permitted in the
Library.

➢ No bags, umbrellas, parcels, etc. except files and books may
be brought into the Library. Adequate storage facilities have
been provided at the entrance to the Library.

➢ On leaving the Library, all users are required to produce for
inspection all books and items taken out of the Library.

➢ Silence must be observed strictly in the Library.

➢ The Library Infrastructure i.e. Books, Tables, Chairs,
Computers etc. should be used or handled in proper manner
otherwise if found guilty membership will be forfeited.



➢ Book issuing counter will be open on every day except
Sundays & Government Holidays from

• 09.00am to 01.15pm and 02.00pm to 05.30pm

&

on Every Saturday

• 10.00am To 01.15pm and 02.00 to 05.30pm.

➢ Two books will be issued to student for the period of 10
days.

➢ The Renewal of books shall be only two consecutive times.
Failing which a fine will be imposed i.e. Rs. 1/- per day, per
book for in-time non renewal and non-returned book



➢ Reference books, Costly books (above Rs. 5000/-),
Periodicals, Thesis & Dissertations will not be
issued and meant only for reading in Library
Premises.

➢ The Identity Card is to be submitted to KRC to get
“NO DUES CERTIFICATE” for cancellation of
admission / after passing final year examinations.

➢ The Identity Card Holder i.e. Student/Teacher/Non-
Teaching Employee will be responsible for the
misuse of Identity Card.





While entering in Knowledge Resource Center,

you must wear your ID card. For issuing books

you have to produce this at circulation counter.

Name of the Student



Enter Your Name in Visitors Register at Property

Counter and keep your belonging e.g. bags. And take

counter slip of book entry.



➢ 000 – Generalities

➢ 100 – Philosophy

➢ 200 – Religion

➢ 300 – Social Sciences

➢ 400 – Language

• 500 – Pure Sciences

• 600 – Technology 

(Applied Science)

• 700 – The Arts

• 800 – Literature 

• 900 – General Geography 

& History



A Call Number is located at the bottom of the book on the spine. 

It helps you to find your books quicker. It consists of

1. Class Number

2. First 3 Alphabets of Authors  Surname

3. Library Accession Number of Book



Stack – II – 2nd Floor

600 To 999
Stack – I – 1st Floor

000 To 599



➢Research Journals

➢Magazines

➢Thesis

➢Dissertations

➢Bound Volumes

➢Newsletters

➢Reference Material

➢Dictionaries

➢Encyclopedias 



➢ Book Issue & 

Return

➢ Book  Renewal 

➢ I-Card Form

➢ Late fine payment

➢ Photocopy Charges 

Slip

➢ No Dues Form



➢ Internet access for academic purpose
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Timing : 08.00am To 11.00pm

➢ Text Books

➢ Daily Newspapers

➢ Magazines for 

Competitive exams

Timing : 02.00pm To 10.00pm









E- Resources Library Portal



This section will help you to search OPAC,

barcode problem of books / your ID card etc.



At the Entrance of Central Library, Near

Automation Section, OPAC Terminals are kept to

search book/s titles, thesis, dissertations etc.







































Thank You


